
Belleville Library Board Meeting    June 10, 2020 
 
1. Call to Order:  The meeting was called to order at 6:04 pm.  
2.  Present: Denise Mussehl, Bronna Lehmann, Christine Belle, Kiley Ogodogu, Deb Kazmar, Mary Gehin 

(all by phone/Zoom) 
Absent:  

3.  Secretary’s Report and Approval of Minutes from Last Meeting: The meeting minutes from May 
13, 2020 were reviewed.  Deb made a motion to accept the minutes; Mary seconded and the motion was 
carried.    

4. Treasurer’s Report 
a. Payment of bills 

The balance sheet detail report from 6/2/2020 and bills paid as of 6/10/2020 were reviewed.  Deb 
made a motion to approve payment of the bills; Denise seconded and the motion was carried. 

 
ACTION REQUIRING A VOTE MAY BE TAKEN ON ANY OF THE FOLLOWING ITEMS 

 
5.   Old Business 

a.  Building 
The elevator was inspected on June 8.  Bob Hoffman planted flowers in the pots in front of the 
Library.  WJZ cleaned the building on June 9 and windows were washed on May 19.  Walter Steele 
needs to service the AC.  One of the two phone lines attached to the fire alarm system was out on 
the morning of June 8.  A technician from Frontier will check into it on Thursday. 

b. Capital campaign and building project 
i. Capital campaign status update  
ii. Construction update  

All is going smoothly with the new library construction. The structural steel should be finished 
on June 9. On June 15 they will prep to pour concrete on June 17-19.  Exterior framing will 
begin the following week.   

iii. Impact of increased public health consideration on new building design and furnishings 
Bronna met with Christy and Karen from FEH on June 8 to review interior finish questions, 
discuss the need to support social distancing and review furniture upholstery choices, which 
include those that are easy to clean. 

c.  Response to coronavirus health emergency 
i.  Status of curbside delivery and other library services while library is closed 
 Curbside pickup is running very smoothly and very appreciated by patrons.  The Library is 

accepting returns via appointment. The drop box will now be unlocked Monday, Wednesday 
and Friday from 9-5.  Due dates have all been extended to August 1, but will only be extended 
beyond that if an outbreak causes a limit to library services. The Library has added trail pass 
sales, photocopying, faxing and printing by appointment (patrons remain outside).  Deliveries 
are occurring two times a week. 

iii.  Discussion regarding Forward Dane plan and DPI Wisconsin Public Libraries Reopening 
plan 
Dane County is expected to announce moving to Phase 2 on June 12.  Phase 2 allows libraries 
to move from 25% occupancy to 50% occupancy.  The Forward Dane plan requires businesses 
to have approved and implemented hygiene, illness, cleaning, and protective measure policies.  
DPI has provided a detailed guide for development of a reopening plan for libraries across the 
state.  They emphasize that library reopening is a local decision.   
 
 
 
 



6. New Business 
a.  Discussion and consideration of Belleville Public Library Service Plan During COVID-19 
 Pandemic 

Board members reviewed the Service Plan During COVID-19 Pandemic draft document dated 
6/9/2020 and discussed the various options. Denise made a motion to approve opening the Library to 
Express Services on July 6, 2020 at the discretion of the Library Director; Mary seconded and the 
motion was carried. 

b.  Discussion and consideration of Epidemic and Library Health Emergency Policy 
Board members reviewed a draft general epidemic policy.  Deb made a motion to approve the 
Epidemic and Library Health Emergency Policy; Kiley seconded and the motion was carried. 

c.  Discussion and consideration of COVID-19 Pandemic Response Policy, including 
 required Forward Dane facility cleaning, hygiene, employee illness reporting, and 
 protective measures policy 

Board members reviewed the COVID-19 Pandemic Response Policy, which contains required Public 
Health Dane County policies on hygiene, employee illness reporting, facility cleaning, and protective 
measures. Mary made a motion to approve the COVID-19 Pandemic Response Policy; Denise 
seconded and the motion was carried. 

d. Discussion and considerations of update to Patron Conduct Policy regarding social 
 distancing 

Board members reviewed revisions to the Patron Conduct Policy.  Mary made a motion to approve 
the revisions to the Patron Conduct Policy; Denise seconded and the motion was carried.  

e.  Discussion and consideration of required modifications to support patron and staff 
 physical distancing within library 

Barriers, cleaning supplies and hand sanitizer will have to be purchased if we move to Grab and Go 
status.  Bronna has looked into separate phone handsets for each staff member, hoping to order two 
more at $35 a piece.  Mary made a motion to spend $890 for two non-permanent barriers; Kiley 
seconded and the motion was carried.  Deb made a motion to purchase two phone handsets; Christine 
seconded and the motion was carried. 

f.  Discussion and consideration of extending remote library bill payment approval by 
 Library Board Treasurer beyond June 15 due to coronavirus pandemic 

Deb made a motion to extend remote library bill payment approval by Library Board Treasurer to 
September 15, 2020; Denise seconded and the motion was carried. 

g.  Discussion and consideration of additional Verizon hotspots for public use 
The Library’s two hotspots are used regularly.	Currently the hotspots are provided by Verizon at the 
government contract rate of $40.01 per month each.  Denise made a motion to approve purchase of 
two additional Verizon hot spots; Deb seconded and the motion was carried. 

h.  Discussion and consideration of staff computer purchase 
An additional staff Dell Latitude E5550 laptop would cost $986.09.  Mary made a motion to purchase 
a laptop staff computer at a cost of approximately $986.09; Kiley seconded and the motion was 
carried. 

i. Discussion and consideration of Music in the Park music coordinator stipend 
Deb made a motion to pay Paul Kienitz a $100 stipend for booking and canceling the bands for Music 
in the Park; Mary seconded and the motion was carried. 

j.  Discussion and consideration of transfer from Madison Community Foundation funds to 
 cover architectural and other soft costs for new library 

Project soft costs so far in 2020 total $57,364.50.  These expenses cover things like architectural fees, 
miscellaneous expenses for project bidding and interim loan setup, and moving the power lines. 
Deb made a motion to transfer $57,364.50 from Accounts Receivable - Pledges 900-00-13105-300-
000 to Contributions from Village to CDA 720-00-48500-000-000; Kiley seconded and the motion 
was carried.  Board members agreed that for upcoming project cost, we would have Brian provide us 
with the previous month's bills and we could submit a request to MCF by the 15th to receive a check 



from them by month end. The check would be deposited and that amount transferred to the village 
general fund. Brian is fine with the lag time. 

7. Village Representative Report 
Terry Kringle is the chair of Finance Committee and they will start reviewing the personnel manual.   

8.  Directors Report 
1. Bronna will be talking with Library pages to see if they will want to come back to work when able. 
2. Bart Morrick asked if he could use the microfilm in the library this summer, which will not be 

possible in the next few months. 
3. The adult reading program will be done using the Beanstack app. Those who don’t use computers can 

report hours read to staff member who will enter it into Beanstack. 
4. To support our local businesses who have been great supporters of the Library over the years, we 

have purchased gift certificates for drawing prizes. 
5. Michelle is preparing Take & Make craft bags that can be picked up at the Library. There will be 

Story Walks setup in the park so families can read a picture book together page by page as they walk 
the park.  

6. Susan and Rachel are doing a video “Chapter a Day” type program. They will record Sherlock 
Holmes detective stories and make them available for viewing. 

7. This month’s book discussion will be via Zoom but allow patrons to read either a print book or ebook 
thanks to increased Delivery services. The title is The Borrower by Rebecca Makkai and is about a 
youth librarian and a 10 year old patron who runs away. 

9.  Adjourn  
Mary made a motion to adjourn; Deb seconded the motion.  The motion was carried and the meeting was 
adjourned at 8:56 pm. 

 


